
	                      Mary Kay Income Tax Worksheet
	TAX YEAR 2021

	Beauty Consultant:  ______________________________ Phone: ______________

Address: _____________________________________________________________

City:   ___________________         State:  ____         Zip:  ____________
Date Mary Kay business was started: _______________________


	///////////////////////////////////////////////////////////////////////////

	//////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////
	    AMOUNT

	  I.          TOTAL SALES:  Add all pink tickets (without TN sales tax)…….OR:

               Add totals from Weekly Sales Reports…………………………

              (Be sure to include any sales of products to other Consultants.)
	$

	 II.         OTHER INCOME:
	/////////////////////////

	      A.    Commission Checks (you will receive a Form 1099-MISC from Mary Kay).…
	

	      B.    Prizes (Cash Value will be included on Form 1099-MISC)……………….…
	

	      C.    Dovetail Income (This should be on your weekly reports)……………………..
	

	III. RETURNS OR REFUNDS
	/////////////////////////

	A. Actual amount reported as income that you refunded to a customer (i.e. you       

sold a creamy ivory day radiance, a week later you exchange the ivory  

       (slightly used) for a sheer beige) this is provided that you  do NOT return the 

             used products to the company for a refund……………………………………..
	

	B. Any uncollected or bad checks that customers have given you and the amount of the sale is included in your total pink tickets………………………………
	

	IV.       COST OF GOODS:  (Report amounts at cost, in other words what you paid)
	/////////////////////////

	A. Beginning inventory – unless this is your first year in Mary Kay, this amount 

       will be the same as your last year’s ending inventory.  If this is your first year,  

       your beginning inventory will be zero.
	

	B. Purchases (total Section 1 cost from invoices plus any merchandise purchased 

       from other consultants for re-sale)………………………………………………
	

	C. Personal use items – total cost to you for any items taken out of inventory for your use………………………………………………………………………….
	    <               >

	 
	

	D. Ending Inventory – Cost method: this is simply what you paid Mary Kay or another consultant for each item on your shelf at any given time.

FIFO:  “First – In, First – Out” – Because you can have different rates on different orders, you should use the same method of valuing your inventory. (i.e.: A cleanser was purchased in August for a 50% discount would be considered sold before a cleanser purchased in October at a 40% discount)

1. Count each item on your shelf for re-sale (a lot of consultants prefer to use a blank order form)

            2.     Price each item on your list by what you paid for it …………………….....
	

	  V. EXPENSES

A. Advertising – Business Cards, Direct Support, Promotional items ……………

       B.   Bank Charges …………………………………………………………………..

                     BSC, Check Printing Charges, Etc.

      C. Auto Expenses –

          1.  Actual Method – you are allowed a percentage, based on business usage, of      the total expense of operating the vehicle.
a. Gas & Oil ……………………………………………………………..

b. Repairs and Maintenance ……………………………………………

c. Insurance …………………………………………………………….

d. Licenses ………………………………………………………………

e. Lease …………………………………………………………………


	

	2.  Optional Method – You may take a dollar deduction based on the number of miles driven for business purposes at the rate of 56 cents per mile for the calendar year 2014.
	

	Record keeping requirements  (Daily log or calendar showing:  Date, destination,  reason and total miles driven – the log must be kept as a “concurrent record”)

a. Total Business Miles …………………………………………………
b. Odometer reading at the beginning of the year or the date vehicle placed in service for business if business use begins during the year………………………………………………………………………..
c. Odometer reading at the end of the year, Dec. 31st …………………….
d. If you drive to another job, enter the total number of commuting miles    

    driven for the year …………………………………………………….

        D. Depreciation   (Automobile)

1. Date of Purchase

2. Purchase Price  (Note: in order to use the MACRS method of depreciation, you must qualify for over 50% business use of a vehicle – if you elect the standard mileage rate, you are considered to have elected out of MACRS)………………………………………………………………...

3. Indicate new or used vehicle? ……………………………………………..

       E. Dues & Subscriptions ……………………………………………………………

       F. Interest paid …….………………………………………………………………..

       G. Legal & Professional Fees …………………………………………………….

       H. Office Supplies…………………………………………………………………...

   I.  Office – In –Home Expense  (you must meet the IRS requirements): 

            1.   Principal place of business: or,

     2.   Place used by customers to meet with you in the normal course of business;  

           or,

     3.   Inventory storage


	

	V. Expenses  (continued)
	       Amount

	I.  Office – In – Home Expense  (continued)

      1. Total square feet in home ……………………………………………

      2. Total square feet used exclusively for business or storage …………….

      3. Mortgage interest paid for the year ……………………………………

      4. Property taxes paid for the year ………………………………………

      5. Insurance paid for the year ……………………………………………

      6. Casualty or theft losses for the year …………………………………..

      7. Electric and/or gas bill for the year ……………………………………

      8. Water paid for the year ………………………………………………..

      9. Landscaping expenses paid for the year ………………………………

    10. Repairs and maintenance for the entire home ……………………….

    11. Repairs and maintenance directly related to the business area ………

    12. Rent paid for the year  (if home is not owned) ……………………….

13.Date: ________________________ and purchase price of home (attach HUD settlement sheet if this is your 1st year of business)…………………….

    14. Date: __________________ and cost of improvements made to home 

                  (prior to beginning Mary Kay) ……………………………………          
	

	        J.    Supplies …………………………………………………………………….

                  1. Add totals (tax included) of Section II on all Mary Kay Invoices ……..

                   2. Add amounts (tax included) paid for various items; such as cotton 

                        balls, wash cloths, etc. …………………………………………………
	

	        K.   Hostess Gifts – Add your cost of any items (not Mary Kay inventory) given 

                                as hostess gifts or door prizes ……………………………………  
	

	L. Telephone 

1. Total long distance charges …………………………………………….

                        (for Mary Kay business calls)

2. Total cost of telephone (only if you have a separate line for Mary Kay). ……  
	

	 M.   Travel & Entertainment

1. Total amount spent for business meals …………………………………..

2. Total amount spent (i.e.: Mary’s expenses to travel to another city to speak to a prospective recruit or to speak to another Mary Kay unit) ; for:

a. Travel ………………………………………………………………

b. Lodging ……………………………………………………………

c. Seminars …………………………………………………………..

d. Other expenses ……………………………………………………. 
	

	N.  Miscellaneous – any other “ordinary and necessary” expense.  For example, 

      you paid someone to help sack orders; cost of open house;  business gifts (not 

      Mary Kay products) under $25 each.

1. Uncollected sales tax ……………………………………………………

2. Other ……………………………………………………………………            
	

	VI. List any equipment purchased or other asset purchased that has a life greater than 1 year  (i.e.: typewriter or calculator)
	

	      Date Purchased   /  Description of item 
	  Cost of Item

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Call 895-5675 for consultation or assistance                               Fax completed form to 615-895-5660  

                                             Download this form from www.habeasley.com.   

H A Beasley & Company, PLLC          111 MTCS Drive, Murfreesboro, TN 37129

HAB 01/2014
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